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Professional Summary
| am a versatile media and technology professional with hands-on experience in broadcasting, and digital content creation. My
background includes roles in radio production, news reporting, and WordPress web design, complemented by formal
education in information technology, digital media, and broadcasting. | am adept at creating engaging multimedia content and
supporting digital platforms. | am a strong communicator and team player with a passion for media, design, and technology
integration.

Work Experience

Incarnate Word Knights of Columbus #9981 | Chesterfield, MO

New Media Coordinator | 06/2012 - Currently

= (Create and manage digital media content including Traditional Media (i.e. Radio Spots), Facebook, and website design.

=  Coordinate online presence through social media platforms and websites.

=  Promote programs and activities to engage the IW Knights of Columbus Council with the community and the parish using traditional
media and New Media outlets.

St. Louis County Elections Board | St. Ann, MO

Temporary Election Worker | 02/2024 - 11/2024

Was assigned to the Training Department; however, | assisted other departments as needed.
Reset machines after classes.

Assembly manuals.

Provide information.

Update voter information.

St. Louis County Elections Board | St. Ann, MO
Election Judge Supervisor | 11/2006 - 11/2024

e  Delivered election materials to the polls.

Verified materials were available to voters,

Solved issues and concerns with voters.

Provided training for poll workers.

Delivery of election material after the polls close.

Hit Mix 88.9 WEIU-FM | Charleston, IL

Radio Control Board Operator, Show Host and Producer | 02/2004 - 09/2006
Operated control boards for the main studio.

Read scripted material for live and recorded broadcasts.

Interviewed show guests on air.

Played and queued music for listeners.

Target | Chesterfield, MO

Guest Advocate (Cashier) | 03/2011 - 02/2024

Greeted customers to provide a positive shopping experience.
Scanned customer’s purchases.

Handled payment processes including cash, debit, and credit cards.
Promoted Redcard benefits to customers.

Train new team members and work as part of a team.

Volunteer Work Experience / Internships
Incarnate Word Knights of Columbus #9981 | Chesterfield, MO

Deputy Grand Knight | 2021 — 2023

The Deputy Grand Knight (DGK) of the Incarnate Word Knights of Columbus Council #9981 serves as the Grand Knight's right-hand man
and fills in for the Grand Knight when he is not present. The DGK) also serves as the IWKnights' Program Director.

Ultimately, he assists the Grand Knight in leading the council and reaching council objectives and may serve as a liaison between the
council and other groups that share similar interest (i.e. Newman Club, pro-life club, etc.).

Incarnate Word Knights of Columbus #9981 | Chesterfield, MO
Community Director | 9/2024 — Currently

The Community Director (CD) is appointed by the grand knight and reports to the program director. Responsible for all community-based
council programs. He directs programs that support and encourage service to the community that fight poverty, aid the individual, promote



athletic events, and sponsor larger programs and campaigns. He should be comfortable contacting and coordinating with organizations
that align in key areas of community assistance.

|QComputing St Louis Web Design | Ballwin, MO

WordPress Tech Writer (Internship) | 2018

o Assisted in front-end website development using HTML, CSS, and basic JavaScript.

o  Worked on responsive web design projects for small businesses.

o Conducted quality assurance testing and updated content management systems (CMS) such as WordPress.
o  Gained experience working in a professional digital agency environment.

The Odyssey, a service of Hit-Mix 88.9 WEIU-FM | Charleston, IL
Show Host and Producer | 2002 - 2006

Hosted a radio talk program announcing, using production equipment, keeping music and operation logs, writing on-air promotional spots
and other radio-related tasks. Promoted Eastern lllinois University and Charleston community interests.

Education

Certificate of Specialization, Digital Media: Interactive and Graphic Design

Certificate of Specialization, Web Developer
Saint Louis Community College at Meramec | St. Louis, MO

Bachelor of Science Courses in Information Technology, Web Multimedia and Animation
Kaplan University Information Systems and Technology | Fort Lauderdale, FL

Bachelor of Arts in Speech Communication with a Radio / TV / Film Concentration
Eastern lllinois University | Charleston, IL

Associate’s in Applied Science / Radio-TV Broadcasting
Lake Land College | Mattoon, IL

Ability Summary
Working knowledge of Microsoft Windows, Adobe Creative Suite, Microsoft Office Suite
Being very proficient in Adobe Creative Suite
Specifically in Acrobat, Photoshop, lllustrator, InDesign, After Effects, Premier Pro, & Audition.
Built and maintained personal and non-profit Web sites
Experience in using equipment and technology for radio and TV broadcasts.
News stories writing, news feeds editing, and news graphics creation.
Hosted and produced a call-in radio talk show



